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Log-In
1.

Check your email for a TroopMaster Web invitation (it might be placed in your spam/junk folder).
This step is only needed once to setup your account.

2.

Browse to the following website:
http://tmweb.troopmaster.com/mysite/bsatroop766
Note: you can always find this link on the Troop’s homepage.

3.
4.

Type in your UserID and Password from the email invitation.
Once logged in, you can optionally change your password by clicking “(My Account)”.

5.

If you can’t remember your Password, just click on the “Forgot Password?” link on the main
TroopMaster Web login page. The UserID is typically in the firstname.lastname format. If all else
fails, please send Dennis Walker (djw1998v@gmail.com) an email.
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Scout & Parent Personal Information
1.

Click ”Scout Management” under “Scouts” on the main menu.

2.

You only have “edit” access to your own Scout and family. You may edit your Scout’s info by
scrolling down and clicking the “View” button next to his name

3.

Click on any area of information in order to edit: “Personal Info”, ”Emergency Contact/Medical”,
“Father”, Mother”, etc. Once viewing a window of detailed information, click the “Edit” button to
change data.

4.

Don’t forget to click the “Save” button when complete!
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Advancement
1.

Click ”Boy Scout Advancement” under “Advancement” on the main menu

2.

You have “read only” access to your own Scout. You may view your Scout’s individual progress by
scrolling down and clicking the “View” button next to his name.

3.

Dates indicate when your Scout completed advancement to that rank. The percent completion
helps you see how close your Scout is toward advancement to the next rank.

4.

Click on any Rank to review the specific milestones required to achieve a rank. Click the “Close”
button when completed.
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5.

Click on Completed or Partial Merit Badges (MB) to review those details. An “R” indicates that a
MB has been reported to BSA and a “P” indicates it has been presented at a Court of Honor.

6.

For Partial Merit Badges, you may review ’Open’ reqmts, and click on the title of the MB (in blue) to
see all the reqmts needed to achieve the MB.
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Activities
1.

TroopMaster uses Activity records to capture and display all events that the Troop participates in
(e.g.; service hours, nights camped, meetings, miles biked, miles hiked, skiing, etc.). You have
“read only” access to your own Scout. Click “Activity Management” under “Activities” on the main
menu.

2.

Review all Troop activities in list format OR click “Activity Calendar” for a calendar view. Select the
event by clicking on the corresponding “View” button.

3.

You can now see additional details, plus whether or not your son attended the event on the
“Attendance” tab. When finished, click the “Close” button.
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Reporting:

There are many reports available under the “Reports” menu option. The following five reports are the
most common.

Reporting - Activities
1.

To review your Scout’s complete history of Activity participation, click “Reports”, then “Activities”,
then finally ”Individual Participation”.

2.

Check the following options:
a. Your Scout’s name.
b. The Activity Type(s) you wish to review. I’d recommend to click the “Select All” button.
c. The Filter Type(s) you wish to review. I’d recommend to click the “Clear Selection” button.
d. Leave the Start and End Dates blank in order to view a full history of your scout’s activity,
and click the “Generate Report” button. You can also put specific dates in to make the
percentages more meaningful.

3.

The resulting PDF report can be saved to your computer or printed. The report is separated by
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three rows:
a. Amount is the number of events/miles/meetings/etc. that the Scout participated.
b. Total is the total number of events possible during the start/end dates.
c. Percent is the resulting formula of Amount divided by Total.
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Reporting - Advancement
1.

To review your Scout’s complete history of Advancement, click “Reports”, “Advancement”, then
finally ”Individual History”.

2.

Check the following options:
a. Your Scout’s name.
b. Select all other checkboxes.
c. When finished, click the “Generate Report” button.

3.

The resulting PDF report can be saved to your computer or printed.
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Reporting - Scout Roster
1.

To review your Scout’s Patrol Roster or the entire Troop Roster, click “Reports”, “Scout/Unit
General”, then finally ”Unit Roster”.

2.

Check the following options:
a. The top drop-down indicates “All Scouts” or a specific Patrol.
b. Select the other options as applicable.
c. When finished, click the “Generate Report” button.

3.

The resulting PDF report can be saved to your computer or printed.

10

Reporting - Adult Leader Roster
1.

To review your Scout’s Patrol Roster or the entire Troop Roster, click “Reports”, “Adults”, then
finally ”Leader Phone List”.

2.

Check the following options:
a. Select “All Adults” from the top drop-down.
b. Select the other options as applicable.
c. When finished, click the “Generate Report” button.

3.

The resulting PDF report can be saved to your computer or printed.
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Reporting - Merit Badge Counselor
1.

To review your Scout’s Patrol Roster or the entire Troop Roster, click “Reports”, “Adults”, then
finally ”Leader Phone List”.

2.

Check the following options:
a. Select the “Select All Badges” button or the applicable Merit Badge(s).
b. Select the other options as applicable.
c. When finished, click the “Generate Report” button.

3.

The resulting PDF report can be saved to your computer or printed.
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Notes
• The Troop Advancement Chair is Amy Weininger (signingtractors@aol.com). She enters the vast
majority of your Scout’s advancement records into TroopMaster.
• Your Scout’s primary responsibility for advancement is bringing and maintaining his BSA
Handbook. This is ”the bible” for his Boy Scout advancement.
• It is NOT important for your Scout to show each individual Rank requirement completion date to the
Advancement Chair or Scoutmaster. When a Scout has completed all requirements, minus the rank’s
Scoutmaster Conference and Board of Review, the Scout will contact the Advancement Chair. A form
is given to the Scout to transcribe the dates from his book to the form. After the Scoutmaster
Conference and Board of Review, the form is then given back to the Advancement Chair.
• Scout can continually work on Merit Badges. When a Merit Badge is completed, the Scout should
have a Merit Badge “Blue” card. This card will be signed by a Merit Badge Counselor and the
Scoutmaster (or delegate). Once the Scout has sufficient signatures on the card, they will be
instructed to present the Merit Badge Blue card to the Advancement Chair. Amy will then record the
Merit Badge in TroopMaster.
• If you have any questions or experience problems, please email Dennis Walker
(djw1998v@gmail.com).
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